
eMARS TBL/ISG Kick-off



Agenda

1. Expectations & Logistics
2. Introduction to CGI-AMS Learning Forum

http://learningforum.ams.com
� Accessing TBLs & ISGs
� Self-paced Learning Walk-through

3. Reminders

� Accessing Self-paced Learning (TBL & ISG)
� Internet Explorer – available outside firewall
� All links are available from the eMARS 

website
� TBLs are available continuously

� ADV Fin ISGs are integrated with the 
Advantage Online Help

� User ids & passwords emailed



Learning Objectives
� Introduction to major 

functions/business areas of 
ADV Financial (eMARS) 

� TBLs: Foundation for 
subsequent, more advanced 
instructor-facilitated courses

� TBLs & ISGs: Hands-on 
learning using the application –
Do & Explore!
� Learning at your own pace 

and desired level of depth

Learning 
Tiers

Expectations

eLearningeLearning

Independent Study
Guides (ISG)

Independent Study
Guides (ISG)

Technology Based Learning
(TBL)

Technology Based Learning
(TBL)



Courses Available:  ADV Financial
Business Areas:
� Getting Started (4 ISGs)
� Chart of Accounts
� General Accounting
� Budgeting
� Procurement (2 ISGs)
� Accounts Payable
� Accounts Receivable
� Cost Accounting 
� Fixed Assets
� Inventory (2 ISGs)
� Treasury Accounting 

Prerequisites:
� 3 Core business area 

ISGs: Getting Started, Chart 
of Accounts & General 
Accounting

� Vendor/Customer Setup:
� AP, AR, Procurement 

classes

Please Note:
� Begin with GS, COA, & GA
� TBL courses average 2 hours each
� ISG courses average 3 hours each
� Make time to DO and EXPLORE
� Complete each course in one or 

two sessions

Expectations



Suggested Courses:  eMARS
Business Areas:
� Getting Started (4 ISGs)
� Chart of Accounts
� General Accounting
� Procurement (2 ISGs)
� Accounts Payable
� Accounts Receivable
� Cost Accounting 
� Fixed Assets
� Inventory (2 ISGs)

Prerequisites:
� 3 Core business area 

ISGs: Getting Started, Chart 
of Accounts & General 
Accounting

� Vendor/Customer Setup:
� AP, AR, Procurement 

classes

Please Note:
� Begin with GS, COA, & GA
� Focus on the courses applicable to 

your department
� Budgeting and Treasury 

Accounting do not apply to eMARS
� TBL courses average 2 hours each
� ISG courses average 3 hours each
� Make time to DO and EXPLORE
� Complete each course in one or 

two sessions

Expectations



CGI-AMS Learning Forum:
Register First Time Users

1. Access URL:  http://learningforum.ams.com
2. Click on  Register link
3. Enter Login ID 
4. Enter Password twice to confirm
5. Click on Submit button

Kentucky staff: 
Login ID = Initial First Name + Initial Middle Name + Last Name
Password = Minimum 4 Letters and/or Numbers



CGI-AMS Learning Forum:
Register First Time Users

1. Populate the Affiliation fields
2. Click the Select button

1. Populate the Affiliation fields
2. Click the Select button

1. Populate all fields with 
an * to the left.

2. Current Focus should 
be populated with 
‘Learner Only’

3. Click the Submit button

1. Populate all fields with 
an * to the left.

2. Current Focus should 
be populated with 
‘Learner Only’

3. Click the Submit button



CGI-AMS Learning Forum:
Login

1. Enter Login ID
2. Enter Password
3. Click the Submit button.

1. Enter Login ID
2. Enter Password
3. Click the Submit button.

Configuration Notes:

Kentucky Users:
� Use 1st Initial First Name + 1st Initial Middle Name + Last Name

Passwords: Must be at a minimum 4 characters and/or numbers

Configuration Notes:

Kentucky Users:
� Use 1st Initial First Name + 1st Initial Middle Name + Last Name

Passwords: Must be at a minimum 4 characters and/or numbers



Attend Courses:  Technology Based Learning 
(TBLs)

1. Select the  Learning Center link in the left-navigation 
panel

2. Select the Course Information & Enrollment link

1. Select the  Learning Center link in the left-navigation 
panel

2. Select the Course Information & Enrollment link



Attend Courses:  Technology Based Learning 
(TBLs)

1. Select the  Learning Center
link in the left-navigation panel

2. Select the Course Information 
& Enrollment link

3. Select 02-Advantage 
Financial in the Topic field

4. Click the Search button
5. Select the link for the TBL 

course in the search results

1. Select the  Learning Center
link in the left-navigation panel

2. Select the Course Information 
& Enrollment link

3. Select 02-Advantage 
Financial in the Topic field

4. Click the Search button
5. Select the link for the TBL 

course in the search results



Attend Courses:  Technology Based Learning 
(TBLs)

1. Select the Take Course button1. Select the Take Course button



Attend Courses:  Independent Study Guides (ISGs)

1. Select the  Learning 
Center link in the left-
navigation panel

2. Select the Course 
Information & Enrollment
link

3. Select 02-Advantage 
Financials in the Topic
field

4. Click the Search button
5. Select the link for the ISG 

course in the search 
results

6. Select the Take Course
button

1. Select the  Learning 
Center link in the left-
navigation panel

2. Select the Course 
Information & Enrollment
link

3. Select 02-Advantage 
Financials in the Topic
field

4. Click the Search button
5. Select the link for the ISG 

course in the search 
results

6. Select the Take Course
button

ADV Financial:
There are three (3) 

environments to 
choose from to 
complete ISGs.

Choose the 
environment to 
which you have 
been assigned.

ADV Financial:
There are three (3) 

environments to 
choose from to 
complete ISGs.

Choose the 
environment to 
which you have 
been assigned.



ADV Fin: ISG Walkthrough



ADV Fin: ISG Walkthrough



ADV Fin: ISG Walkthrough



ADV Fin: ISG Walkthrough

Sidebar: Supplemental 
information is presented 
that corresponds to the 
adjacent reading 
assignment.

Assignments:
Drives your 
progression through 
the reading 
assignments.



Click on the reading assignment link in the 
Interaction page and do NOT click on the 
embedded links within that page.

Click on the reading assignment link in the 
Interaction page and do NOT click on the 
embedded links within that page.

ADV Fin: ISG Walkthrough



Mouse over link: If the bottom status bar contains 
the verbiage ‘javascript:void(0)’.  Then clicking on 
the link will bring up a popup box.

Mouse over link: If the bottom status bar contains 
the verbiage ‘javascript:void(0)’.  Then clicking on 
the link will bring up a popup box.

Mouse over link: If the bottom status bar contains a URL then do not click on the link.  

ADV Fin: ISG Walkthrough



If the word ‘book’ appears after 
the reading assignment click on 
the embedded links within the 
reading assignment page.

NOTE:  This is the only scenario 
where clicking on the embedded 
links is recommended.

If the word ‘book’ appears after 
the reading assignment click on 
the embedded links within the 
reading assignment page.

NOTE:  This is the only scenario 
where clicking on the embedded 
links is recommended.

ADV Fin: ISG Walkthrough



ADV Fin: ISG Walkthrough



ADV Fin: ISG Walkthrough



ADV Fin: ISG Walkthrough



ADV Fin: ISG Walkthrough



ADV Fin: ISG Walkthrough



ADV Fin: ISG Walkthrough

Register to CGI-AMS Learning Forum:
� If you haven’t registered to the CGI-AMS 

Learning Forum please select the link Click this 
link to register.  Follow the instructions for 
registering from this presentation.

� Otherwise, click on the Next button.

Register to CGI-AMS Learning Forum:
� If you haven’t registered to the CGI-AMS 

Learning Forum please select the link Click this 
link to register.  Follow the instructions for 
registering from this presentation.

� Otherwise, click on the Next button.



ADV Fin: ISG Walkthrough



ADV Fin: ISG Walkthrough

Get credit for completing ISG: 
� Once you’ve received and 80% or higher you will be provided the 

Submit Score link.
� Select the Submit Score link to get credit for completing the ISG.

Get credit for completing ISG: 
� Once you’ve received and 80% or higher you will be provided the 

Submit Score link.
� Select the Submit Score link to get credit for completing the ISG.


